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EMPLOYEES

to Add or Edit a Beneficiary

My Benefits

Then, click the person icon
and click "Add Beneficiaries.”

o) STEP4

Enter the information for your
beneficiary. Click “Update”
when you're finished.

Follow this same process to
edit a current beneficiary.
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Pre-Tax
No

Effective Dats Statu
01/01/2020 In Progress

Coverage
$50,000.00
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Edit Beneficiaries - Base Life & AD&D

Place a checkbox next to each desired
primary and secondary beneficiary. The
percentage allocations will automatically
recalculate.

Click ‘Add Beneficiary' if you do not see the
desired person or trust on the list

You may change the percentages as long as
they add up to 100%

Long Term Disability

Pre-Tax
No

Effective Dat Statu
01/01/2020 In Progress
Coverag
$2,825.63 Monthly
Benefit

Beneficiaries may not be both primary and
secondary at the same time

B Once you have selected your beneficiary
allocation, continue by clicking Update.
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Relationship

Father or Mother
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